
• 

B 0 LAO BONG-THUGNG BINH 
VA X A HOI 

TRUtKNG BAO TAO, BOI BlTONG 
CAN BO, CONG CHlfC LAO BONG-XA H 0 I 

CONG HOA XA HOI CHU NGHIA V I E T NAM 
Boc lap - T y do - Hanh phuc 

Ha Noi, n gay ̂  thang 01 nam 2022 

So: «2D /BTBD-QLHC 
V/v chieu sinh lop Boi duong ngach chuyen vien khoa 34 

va chuyen vien chinh khoa 36, hoc true tuyen 

Kinh gui: Co quan, don vi, to chuc, ban, nganh 

Can cu Nghi dinh s6 101/2017/NB-CP ngay 01/9/2017 cua Chinh phii vS 
viec dao tao, boi duong can bo, cong chuc, vien chuc va Thong tu so 01/2018/TT-
BNV ngay 08/01/2018 cua Bo truong Bo Noi vu hudng dan mot so dieu cua Nghi 
dinh so 101/2017/NB-CP ngay 01 thang 9 nam 2017 cua Chinh phu ve viec dao 
tao, boi duong can bo, cong chuc, vien chuc; 

Can cu Quyet dinh s6 762/QB-LBTBXH ngay 19/6/2018 cua Bo trudng Bo 
Lao dong - Thuong binh va Xa hoi ve viec quy dinh chuc nang, nhiem vu, quyen han 
va co cau to chuc cua Truong Dao tao, boi duong can bo, cong chuc lao dong - xa hoi; 

Truong Dao tao, boi duong can bo, cong chuc lao dong - xa hoi to chuc lop 
"Boi duong ngach chuyen vien khoa 34 va chuyen vien chinh khoa 36" nhu sau: 

1. Lop Boi duong ngach chuyen vien 
7.7. D6i twang chieu sinh 
- Cong chuc ngach chuyen vien va tuong duong, vien chuc lam viec d bo 

phan hanh chinh, tong hop, quan tri van phong, ke hoach, tai chinh va cac v i tri 
khac cua don vi sir nghiep cong lap dang huong ngach luong chuyen vien (01.003) 
chua co chung chi chuong trinh boi duong ngach chuyen vien va tuong duong. 

- Cong chuc giu ngach can su va tuong duong, co chung chi hoan thanh chuong 
trinh boi duong ngach can su va du dieu kien thi nang ngach len chuyen vien. 

- Cac doi tuong khac theo qui dinh cua phap luat. 
7.2. Thai gian va hlnh thwc hoc tap true tuyen (online). 
- Hoc buoi toi cac ngay trong tuan, tir thu hai den thu sau, bat dau tir 17h30. 

Thai gian hoc hon 02 thang. 
- Khai giang vao 17h30 ngay 10/3/2022v, 
2. Lop Boi duong ngach chuyen vien chinh 
2.7. Doi twang chieu sinh 
- Cong chuc ngach chuyen vien va tuong duong, vien chuc lam viec d bo phan 

hanh chinh va cac vi tri khac, tong hop, quan tri van phong, ke hoach, tai chinh cua 
don vi su nghiep cong lap dang huong ngach luong chuyen vien (01.003) da co chung 
chi hoan thanh chuong trinh boi duong ngach chuyen vien va tuong duong hoac chua 
co chung chi boi duong ngach chuyen vien chinh (01.002) va tuong duong. 

- Doi vdi lire luong vu trang giu cap bac quan ham tu Dai uy trd len. 
- Cac doi tuong khac theo qui dinh cua phap luat. 
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2.2. Thai gian va hinh tfnrc hoc tap true tuyen (online). 
- Hoc budi tdi cac ngay trong tulta, bat diu tir 17h30. Thoi gian hoc hon 02 thang. 
- Khai giang vao 17h30 ngay 10/3/2022. 
3. Chung chi: Sau khi hoan thanh xong khoa hoc, hoc vien duoc cdp chung 

chi theo quy dinh cua Bo Noi vu de duoc xet chuydn xdp ngach va thi nang ngach 
theo quy dinh. 

4. Hoc phi: 
- Doi vdi chuyen vien dang ky hoc la: 2.400.000 VND/hoc vien/khoa hoc 
- Doi vdi chuyen vien chinh dang ky hoc la: 2.500.000 VND/hoc vien/khoa hoc 
Chuyen hoc phi qua tai khoan: 
Chu tai khoan: Truong Dao tao, boi duong can bo, cong chuc lao dong - xa hoi. 
Sd tai khoan: 12510000724594 
Ngan hang Ddu tu va Phat tridn Viet Nam (BIDV) chi nhanh Dong Do, Ha Noi. 
Noi dung: Ten ldp + Ho va ten. (CVK34 Nguyen Van A hoac CVCK36 

Nguyen Van A ) . Vui long ghi day du ho ten hoc vien va ten lap. 
Ban chup man hinh chuydn tidn giri vao zalo 0799.200.027. 
5. Cai dat phan mem Microsoft Teams: 
- Thiet bi hoc tap: Dien thoai thong minh hoac may tinh xach tay hoac may 

tinh bang. 
+ Neu dung dien thoai Iphone hoac may tinh bang Ipad thi vao AppStore de 

tai Microsoft Teams; 
+ Neu dung dien thoai Samsung va dien thoai khac thi vao CHplay de tai 

Microsoft Teams; 
+ Neu dung may tinh xach tay thi vao google tim kiem Microsoft Teams, sau 

do cai ve may tinh. 
- Trudc ngay khai giang Trudng cap tai khoan, mat khau, sau do hoc vien nhap 

tai khoan va mat khau vao phan men Microsoft Teams, trudc budi khai giang 15 phut 
Trudng se gui duong link de hoc vien vao khai giang va hoc. 

- Hoc vien can tuan thu quy dinh Quy che dao tao true tuyen cua Trudng ban hanh. 
6. Thoi han dang ky 
Cac don vi, ca nhan dang ky danh sach theo mau Phieu thong tin hoc vien 

dinh kern, trudc ngay 07/3/2022, chup danh sach dang ky gui vao zalo Khuat Tuin 
Son theo sd 0799.200.027.1. 

Ncrinhan: H I E U TRirdNG 
- Nhir tren; 
- Ban giam hieu;Ph6ng QLDT; TCHC; 
- Liru: V T , Q L H C . 
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K E H O A C H M d L d P B O I D I T O N G 
N G A C H C H U Y E N V I E N V A C H U Y E N V I E N C H I N H N A M 2 0 2 2 

TT Ten lop Ngay khai giang Hinh Unic hoe 

1 Chuyen vien 
10/3/2022 18/5/2022 12/7/2022 20/9/2022 15/11/2022 Online 

2 Chuyen vien chinh 
10/3/2022 18/5/2022 12/7/2022 20/9/2022 15/11/2022 Online 

Nhirng ca nhan, do n vj eo nhu can hoe, xin gu*i danh sach dang ky ve: 

Khoa Quan ly hanh chinh nha nude - Trudng Dao tao, boi duong can bQ, cong chuc lao dpng - xa hQi, sd dien thoai 
(024)35.567.625 hoac lien he d/c Khuat Tuan Son theo so 0799.200.027; email: khuattuanson@gmail.com./. 



CAN 

THl/ONG BINH CQNG HOA XA HQI CHU NGHIA V I E T 
H 0 I NAM 
O, BOI DirOHVG Doc lap - Tir do - Hanh phuc 
L A O D Q N G - X A HOI 

P H I E U T H O N G T I N H O C V I E N 
Lap "LOfP BOI DUONG NGACH 

Khoa , nam 2022 

Dan 1 anh 
4cm x 6cm 

(de lim ho so) 

Ho va ten (viet chit in hoa): 

Gidi tinh: Nam |—| 

Ngay, thang, nam sinh: 

Nu • 
Dan toe: 

Chuc vu (neu co): 

Don vi cong tac (ghi theo con ddu cua co quan): 

Cong chuc j _ | Vien chuc ^—^ 
Dien thoai lien he: 

Dia chi email: 

Biet, dang ky tham gia khoa hoc thong qua: 

- Website cua Trudng - Mang X H (facebook, zalo...) | 

- Cong van cua chieu sinh [ - Thong bao cua co quan 

- Hoac ngudn thong tin khac (ca nhan gidi thieu). 

Neu co the, xin neu ro ho ten: 

Hoc vien 
(Ky, ghi ro ho ten) 

Liru y: 

1. Sau khi thai xong va ky anh/chi chup anh Phieu thong tin hoc vien gui vao zalo so: 
0799.200.027; 

2. Gui phieu thong tin va 02 anh 4x6 ve dia chi: Khoa Quan ly hanh chinh nha nude, 
Trudng Dao tao, boi duong can bp, cong chuc lao dong - xa hpi, Tang 17 Nha lam 
viec Bp Lao dpng - Thuong binh va Xa hpi, so 3, ngd 7, pho Ton That Thuyet, Phudng 
Dich Vong Hau, Quan Cau Gidy, Ha Npi, Dien thoai: 0912.267.771 (Kim Vui). 
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