
BO L A O B 0 N G - THUONG BINH CONG HOA XA HOI CHU NGHIA V I E T NAM 
V A X A HOI Doc lap - Tir do - Hanh phuc 

TRlTONG DAO TAO, BOI Dl/ONG 
CAN BO, CONG CHlTC L A O DONG - XA HQI Ha Noi, ngay OS thdng 8 nam 2022 

Sd: d£i IDTBD-QLDT 
V/v chieu sinh cac lop boi duong 

ngach chuyen vien, ngach chuyen vien chinh, 
lanh dao, quan ly cap phong 

Kinh giri: Cac co* quan, dan vi, to chuc, ban, nganh va cac ca nhan 

Can cu Nghj dinh sd 89/2021/ND-CP ngay 18/10/2021 vd viec sua ddi, bo 
sung mot s6 didu cua Nghi dinh sd 101/2017/ND-CP ngay 01/9/2017 cua Chinh 
phu ve dao tao, boi duong can bo, cong chuc, vien chuc; 

Truong Dao tao, boi duong can bo, cong chuc lao dong - xa hoi, Bo Lao 
dong - Thuong binh va Xa hoi to chuc chieu sinh cac lop boi duong ngach 
chuyen vien; ngach chuyen vien chinh; boi duong lanh dao. quan ly cap phong 
theo hinh thuc hoc tu xa (true tuyen), cu the nhu sau: 

1. Lap "Boi dudng ngach chuyen vien va tuang duong" khoa 36 (ma 
lap CV36) 

1.1. Boi twang: 

- Cong chuc ngach chuyen vien va tuong duong, vien chuc giu chuc danh 
nghe nghiep hang I I I lam viec d cac bo phan hanh chinh. tdng hop. quan tri van 
phong, to chuc can bo, ke hoach, tai chinh va cac vj tri viec lam khac khong giu 
chuc danh nghe nghiep va khong hoat dong nghe nghiep cua don vi su nghiep 
cong lap chua co chung chi chuong trinh boi duong ngach chuyen vien. 

- Cong chuc ngach can sir va tuong duong, vien chuc giu chuc danh nghe 
nghiep hang IV lam viec d cac bo phan hanh chinh, tdng hop, quan trj van phong. 
to chuc can bo, ke hoach, tai chinh va cac vi tri viec lam khac khong giu chuc 
danh nghe nghiep va khong hoat dong nghe nghiep cua don vj sir nghiep cong lap 
chua co chung chi chuong trinh boi duong ngach chuyen vien. 

- Ngudi thuc hien che do tap sir cong chuc loai C, ngudi thuc hien che do 
tap sir vien chuc hang 3 lam viec lam viec d cac bo phan hanh chinh. tdng hop. 
quan tri van phong, to chuc can bd, ke hoach, tai chinh va cac vi tri viec lam khac 
khong giu chuc danh nghe nghiep va khong hoat dong nghe nghiep ciia don vi su 
nghiep cong lap chua cd chung chi chuong trinh bdi duong ngach chuyen vien. 

- Cac ddi tuong khac theo quy dinh cua phap luat. 

7.2. Thai gian, hinh thirc hoc: 

- Chuong trinh va thdi gian hoc: 160 tiet, du kien khai giang vao 17h30 
ngay 25/8/2022 (thu nam). HQC tu ngay 25/8/2022 ddn ngay 19/10/2022 vao budi 
tdi cac ngay trong tuan (bat dau tu 17h30). 
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- Hinh thuc hoc tu xa (True tuyen qua phan mem Microsoft Teams). 
1.3. Hoc phi: 2.200.000 ddng/hoc vien. 
2. Lop "Boi duong ngach chuyen vien chinh va tuong duong" khoa 38 

(ma lap CVC38) 
2.1. Ddi twang: 
- Cong chuc ngach chuyen vien chinh va tuong duong, vien chuc giu chuc 

danh nghe nghiep hang' I I ddi vdi vi tri viec lam d cac bo phan hanh chinh, tdng 
hop, quan tri van phong, to chuc can bd, ke hoach, tai chinh va cac vj tri viec lam 
khac khong giu chuc danh nghe nghiep va khong hoat dong nghe nghiep ciia don 
vj su nghiep cong lap chua co chung chi chuong trinh bdi duong ngach chuyen 
vien chinh. 

- Cong chuc ngach chuyen vien va tuong duong, vien chuc giu chuc danh 
nghe nghiep hang I I I ddi vdi vj tri viec lam d cac bd phan hanh chinh, tdng hop, 
quan trj van phong, to chuc can bd, ke hoach, tai chinh va cac vj tri viec lam khac 
khong giu chuc danh nghe nghiep va khong hoat dong nghe nghiep cua don vj sir 
nghiep cong lap da co chung chi hoan thanh chuong trinh bdi duong ngach 
chuyen vien. 

- Cac ddi tuong khac theo quy djnh cua phap luat. 
2.2. Th&igian, hinh thuc hoc: 
- Chuong trinh Va thdi gian hoc: 240 tiet, du kien khai giang vao 17h30 

ngay 25/8/2022 (thu nam). HQC tu ngay 25/8/2022 ddn ngay 10/11/2022 vao budi 
tdi cac ngay trong tuan (bat dau tu 17h30). 

- Hinh thuc hoc tu xa (True tuyen qua phan mem Microsoft Teams). 
2.3. Hoc phi: 2.500.000 ddng/hoc vien. 
3. Lop "Bdi duong lanh dao, quan ly cap phong va tuong duong" khoa 

26 (ma lop CP26) 
3.1. Doi twang: 
- Cong chuc, vien chuc giu chuc vu lanh dao, quan ly cap phong va tuong 

duong; 
- Cong chuc, vien chuc duoc quy hoach chuc vu lanh dao, quan ly cap 

phong va tuong duong; 
- Cac ddi tuong khac theo quy djnh cua phap luat. 
3.2. Th&igian, hinh thuc hoc: 
- Chuong trinh va thdi gian hoc: 80 tidt, du kien khai giang vao 08!l00 ngay 

27/8/2022 (thu 7). Hoc tu ngay 27/8/2022 ddn ngay 12/10/2022 vao cac ngay thu 
7, chu nhat hang tuan. 

- Hinh thuc hoc tu xa (True tuyen qua phan mem Microsoft Teams). 
3.3. Hoc phi: 2.200.000 ddng/hoc vien. 



4. Chung chi: Sau khi hoan thanh khoa hoc, hoc vien dirge cap chung chi 
theo quy dinh cua Bo Noi vu. 

5. Phuong thuc dang ky hoc (theo mot trong hai each sau): 

- Cdch 1: Dang ky qua link: https://solasa.edu.vn/tuyen-sinh/dang-ky-
tuyen-sinh.html 

- Cdch 2: Quet ma QR Code: 

6. Phirong thuc thanh toan: Cac ca nhan nop hgc phi khoa hoc trudc 
ngay khai giang bang hinh thuc chuyen khoan theo tai khoan sau: 

- Ten tai khoan: Trudng Dao tao, boi duong can bo, cong chuc lao dong -
xa hoi. 

- Sd tai khoan 12510000724594, tai Ngan hang Ddu tu va Phat tridn Viet 
Nam (BIDV) chi nhanh Dong Do, Ha Noi. 

- Noi dung chuydn khoan: Ma ldp_Hg ten ngudi hgc_Tdn don vi (viet tat). 

7. Huong dan cai dat phan mem hoc true tuyen Microsoft Teams 
- Thidt bi hgc tap: Dien thoai thong minh hoac may tinh xach tay hoac may 

tinh bang, cu the: 
+ Ndu dung dien thoai Iphone hoac may tinh bang Ipad, hgc vien vao 

AppStore dd tai Microsoft Teams; 

+ Ndu dung dien thoai Samsung va dien thoai khac, hgc vien vao CHplay 
dd tai Microsoft Teams; 

+ Ndu dung may tinh xach tay, hgc vien vao google tim kiem Microsoft 
Teams, sau do cai vd may tinh. 

- Trudc ngay khai giang, Trudng cap tai khoan-mat khau hoc tren phan 
mdm Microsoft Teams. Sau dd, hgc vien nhap tai khoan va mat khau vao phan 
mdn Microsoft Teams. Trudc budi khai giang 15 phut, Tardng gui dudng link dd 
hgc vien vao khai giang va hoc. 

- Hgc vien can tuan thu quy dinh Quy che bdi dudng tu xa (true tuyen) ciia 
Trudng ban hanh. 

https://solasa.edu.vn/tuyen-sinh/dang-ky-


8. Thong tin lien he 
- Lap Boi dudng ngach chuyen vien va chuyen vien chinh: D/c Khuat Tuan 

San, Phd Trudng khoa Quan ly hanh chinh nha nude, so dien thoai/zalo 
0799.200.027. 

- Lap Boi dudng lanh dao, quan ly cap phong: D/c Nguyen Thi Ngoc 
Thanh, Trudng khoa Bdi dudng lanh dao quan ly, sd dien thoai/zalo 
0917.259.336. 

- Ho tra ky thuqt true tuyen: D/c Tuan, sd dien thoai/zalo 0375.526.741 
hoac d/c Huy, sd dien thoai/zalo 0986.101.080. 

Trudng Dao tao, bdi dudng can bd, cong chuc lao ddng - xa hoi tran trong 
thong bao./. £ p 
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CONG HOA XA HOI CHU NGHIA V I E T NAM 
Doc lap - Tir do - Hanh phuc 

DON DANG K Y T H A M G I A H O C 
Lop " khoa 

Kinh gui: Trudng Dao tao, boi dudng can bo, cong chuc lao dong - xa hoi 

1. Ten toi la (viet chit in hoa): 

2. Gidi tinh (Nam, Nu): 

3. Ngay thang nam sinh 

4. Chuc vu (phong, khoa, ban: neu co): 

5. Don vi cong tac (ghi theo con ddu cua co quan): 

6. Cong chuc, vien chuc, khac (ghi ro): 

7. Dien thoai lien he (bat buoc): 

8. Dia chi email (bat buoc): 

Can cu vao cong van chieu sinh cua nha trudng, toi dang ky tham gia hoc 
lap boi dudng . do 
Trudng Dao tao, boi dudng can bo, cong chuc lao dong - xa hoi to chuc. 

Toi cam kdt nhung thong tin tren la dung va xin dam bao thdi gian hoc tap, 
chap hanh nghiem tuc noi quy cua Trudng. 

Tran trong cam on! 

Xac nhan cua dan vi cong tac Ngay thang nam 
(Ky, dong ddu) Ngudi lam dan 

(Ky, ghi ro ho ten) 

Dan 1 anh 
4cm x 6cm 

(de luu ho sa) 

Luu y: Dan dang ky dung di hru hS sa va in chung chi. Chung chi chi cap mot Ian, khong cap lai. Be 
nghi hoc vien khai ddy du, chinh xac va chiu trdch nhiem ve nhung thong tin tren; ngp kern 02 anh 4x6 
cm, kiiu CMND, duac chup khong qua 6 thang tricac ngay khai giang khoa hoc. 
Phieu thong tin gi'ri ve dia chi: Khoa 
Trudng Dao tao, boi dudng can bo, cong chuc lao dong - xa hoi. 
S6 3, ngd 7 phd Ton Thdt Thuyet, P. Dich Vong Hdu, Q. Cdu Gidy, TP Ha NQL 
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